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REPORTS INVENTORY
PREPARE IN DUPLICATE 7 DDP - 112
le TITLE OF HEPOKT (§f a fill=in report include Forn No.) 2. TYPE X|STATISTICAL
OF X 8
; ‘INVENTORY REPORT HARRATLVE
HACHINE=NAE LISTING
PERSONNEL TRAINING ADMIN, GENERAL
Je FUNGTIONAL AREA LOGESTICS SECURITY x | OTHER (specify)
EDICAL F INANGE Admin/Operational

4o NO, OF GOPIES PRIPARED [5¢ FREQUENCY (weckly, monthly, quarterly, etce) [&. DISTRIBUTION (No, of components not
. number of copies

12 Semi-Annually .8 25X1
fe FORMAT (memorandum, form|8. ADP PROCESS ING 9¢ DIRECTIVE AUTHORITY REJUIRING REPORT
computer printeout, etc) YES JIF YES GIVE AOP PROGESSING NO.
Memo-Informal x |no | {
10« PREPARING COMPOMENT (include lowest level Ile FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form No., ar nomenclature, Attach sepurete shect I necessary.)

Various: overt commercial proprietary
\ \ reports, commercial TWX, phone calls, memo-
randa, .and Agency cables.

12, COST FACTORS

A. MANUAL PREPARATTON AND REVIEW COSTS

T ] T
HOURLY HOURS PER 00ST PER TIES |
GRADE Rt X Teeporr % Treport X prepared = O0ST PER YEAR
$1,143.00
B. COSTS OF COMPUTER PRODUCED REPORTS
TOTAL COSTS PER YEAR - $1,143.00

3¢ COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)s |IF KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND GOMPONENT WHO ESTABLISHED REQUIREMENT,

Requirement estab. by DDP, directive authority unknown, in CY 1965.
Purpose is to maintain a current inventorv and historical record of all

1. FUTURE GOALS

OAL PROPOSED BY COMPONENT FOR THIS REPORT

) ESTIMATED SAVINGS
X | RETAINAS 0S| ] OTHER (explain) * MAN=HOURS DOLLARS
CHANGE
DISCONT INUE

16, DATE OF INVENTORY 17« NAME. AND TITLE OF PERSON FURNISHING INFORMATION

: 18, EXTENSION
October 1970 '
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